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Luu Quang Huy

SO, )08 /QE - EH Din Hilng, nsdy l.{ thdng 10 ndm 2016

QUynr DINH
Vd viQc Ban hinh NQi quy co quan Khu di tfch lich sfr Ddn Hirng

crAM o6c KHU or ricn LICH stlotN rruNc

c6n cir quy6t <Iinh so szslzlos/eD-uB day nZnoos cta uBND tinh
Phri Thg vA vi-6c thanh lfp Khu di tich lich sri Ddn Hung;

c6n cir quytit dlnh s6 L52212005/QE-UB ngdy 09/612005 cria uBND tinh
Phri Thg ve Chfc ,&rg, nhiQm vq, quydn hpn vd td chric bQ m6y cria Khu di tich
lich sri E6n Htng;

Cdn cir Quytit dinh sO 96iQD- DH ngdy 2610912016 cria GiSm d6c Khu di
tich lich sri EAn Hirng vC viQc ban hinh Quy ch€ ldm viQc ctra Khu Di tich lich
sri Ddn H*g;

Xet AA nghi cria Trucrng phdng T6 chirc Hanh chinh,

QUrnr DfNrr:

oi6u 1. Ban hanh kdm theo Quy6t dinh ndy bnn NQi quy co quan Khu Di
tich lich sri D€n Hung.

- oito 2. Quyrit dinh ndy c6 hi6u luc kc tu nghy ky vn thay thri NQi quy cua
Khu Di tich lich sri DCn Hung ngAy 10 th6ng 01 ndm 2008. 

.:

Didu 3. Tru&ng Phdrng Td chirc - Henh chinh vi trucnrg cdc phdng, ban,
trung tdm vi can bQ vi€n ch*c, nhan vi6n truc thuQc; c6c co quan vi t6 chuc, cd
nhen c6 1i6n quan chlu tr6ch nhigm thi hanh Quy6t dinh niv./*



UB}ID TT}THPHUTHO
KHUrltiicn LICH stIDEl\ HUNG

ceNG HoA )LA HeI csu NGHia v$r NAM
DQc I0p - Trf do - H?nh phric

Pin Himg, n7dyJ,tf thang 1A ndm 2016

NQI QUY CO QUAN
cuA KIru or ricn LICH strotN HUNG

(Ban hdnh k\m theo Q"ya dinh sii: ,lD| tQp-pn nsu &1 thdns t0 ndm 2016

cila Gidm d6c Khu Di tich lich s* D€n HimgL ---
Chuong I

QUY DINH CHUNG

oiiiu 1. DiSi tugmg vir ph4m vi 6p dgng:

1. Ngi quy nay du<v. c 5p dpng tpi co quan Khu di tich lfch su DAn Hung.

Z. fatci c6n bQ, vi€n chirc, nhan vi6n trong co quanvd c6c t6 chric, tdp th6,

c6 nhdn c6 1i6n quan vd ii€n h9 c6ng tirc tqi co quan Khu di tich lich su D6n

Htng c6 trdch nhiQm thuc hign nQi quy ndy.

Oidu 2. Gid lirm viQc:

1. Mtra hd: Bu6i s6ng tt Tgid 00 phrit diin t 1 gid 30 phut; gu6i chi6u ttr 13

gio 30 phut d6n 17 gio 00 phut.

2. Mta d6ng: BuOi s6ng ttr 7 gib 30 phut d6n 12 gid 00 phut; Budi chidu ttr

13 gid 00 phrit diSn 16 gid 30 phirt

. - Cic dcm vi thlrc hiQn.nhiQm v.u b6o vQ, quin ly hopt dQng vdn ho6, tin
ngu6"ng; quin q1, tO chric hoat dQng c6 thu; b6o vQ, PCCC vir ch[m s6c tu b6

rimg vd vudrn hoa cdy cinh: Thdi gian lim viQc, tuAn tra, tryc g6c vd- thgc hiQn

nhiem vp cdn cir viro tinh hinh thgc t6 c6 quy dinh cU th6 ri6ng.

- Thir biy, chri nhaf, c6c ngdy 15, t6t vd trong thoi gian tO chric t6.frQi p6n

Hung harrg n6m: Ban Gi6m d6c, tru6rng, ph6 c6c dcm vi thyc hiQn tryc theo llch

tqi co quan; c6c dcm vi ph6n cdng c6n bQ vi6n chirc, nhdn v.i6n tryc tai don vi vi
UO tri ngay nghi bt theo quy dinh.

- Trong trubng hgrp khi co cdng'viQc ph6t sinh;'d$t xu6t Ban Gi6m tl6c sC

y6u cAu c5c phdng, b&fl, trung t6m c6 1i6n quan cu c6n b0 vi6n chfc, nhdn vi6n

tham gia thyc hiQn theo y6u cAu nhiQm vp cfia co quan.

Di6u 3. Nghi6m c6m c6c hlrnh vi, ho4t tlQng:

- Sri dgng thli gian, trangthi6t bi cfra co quan, dcrn vi vdro c6ng viQc ri6ng.
,

- Gdy mdt anninh tiat fu trong khu v.uc co quan vi Di tich.

- Mang theo mang v[ khi, chdt n6, ch6t dE chdy v]r ho6 ch6t dqc h4i v]ro khu

lrrJc co quan vi trong khu vgc di tich. \
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- Su dpng ch6t kich thich, c6c d6 6n udng ho{c d6 u6ng c6 cdn tpi noi ldm

viQc, tru trudrng hqp du<y. c sg ddng y cua 16nh dao co quan hoflc vdo c6c dip li6n

hoan, 15 t6t, ti6p ktr6ch ngo4i giao...

Chuong II
QUY DINH CV THE

A. DOI vOI CAN BQ, VItN CHIJC VA NHAN vItN TR9NG CO QUAir[:

Di6u 4. Trich nhiQm cfra c6n bQ, vi6n chfc, nhin vi6n:

1. Thgc hiQn dAy dri c6c chtr truong, duirng liii cria Eing, ph6p luflt cria Nhd

nu6c; c6c quy dfnh trong Luat Vi6n chfc, LuQt Lao dQng, c6c quy'dinh cira Nhi
nu6c hiQn hdnh vd NQi quy, Quy chti ldm viQc cira co quan, don vi.

2. C6 m{t tai c0 quan dung gio ldm viQc; ldm viQc dring vi tri dugc phan

c6ng, kh6ng ldm anh hu6mg di5n c6ng viQc cria ngudi kh6c. Deo th6 vi€n chirc vir

nh6n vi6n trong su6t thoi gian ldm viQc.

3. Eim bf,o an.toAn, bi mft th6ngtin, hO so, tdi liQu cta.co quan.Kh6ng

cung c6p th6ng tin, tii liQu cho t6 chirc, c6 nh6n ngodri co quan khi chua c6 sg

ddng y ctaBan Gi6m d6c.

a. Chdphanh nghiOm sU di6u dQng, phan c6ng nhiem vp cta Ban Gi6m d5c,

16nh tlpo dcm vi.

5. Khdng dugc mang vfi khi, ch6t nO, cfr6t aE ch6y... vir ho6 ch6t dQc hpi

vio khu v.uc col quan, noi lim vi$c, tru c6c phucmg tiQn, c6ng cU h5 trg, dgng cg

dugc trang b! cho lgc lugng b6o vQ vi c6ng t6c PCCC rtmg.

Didu 5. Trang phgc:

1. Trang phltc hdng'ngdY:

+ DOi vdi cdn b0 viAn chuc, nhdn viAn th$c hi€n nhi€m vtt tqi trq sd nhd

ldm viQc, d6n ttdp, hu6ng ddn vd giao fidp vdt nhdn ddn, khdch tham qucm:

Trong gib hm viQc vd khi thi henh c6ng vq trang phUc ph6i trangtrgng, lfch 'sg,

s4ch sE, ggn ging phu hqrp v6i vdn ho6, phong tUc vd truyAn th6ng cria ngutri

Vipt Nam

Kh6ng m{c qu6rr mdri, r5ch, quan lforg; quan 69 c6 in hinh, cht; qu6n 6o

ngri, nhiu n6b inphdng, 5o }*r6ng c6 c6 vi 6ng tay; viry ngln, v6,y xd cao, vdy

m6ng. Kh6ng dQi mfl, chit khdn trong gio lim viQc.

+ Oiii voi cdn bQ viAn chticc, nhdn viAn thqrc hiQn c6ng tdc hudng ddn khdch

tham quan trong di tich: MEc 6o dii truyOn th6ng.

+ OiSt vdi lqrc luOng bdo uQ: M{c trang phuc theo quy dinh.
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+ Ddi vdi cdn bo viAn chrbc, nhdn vian, ngudi tao dQng thryc hiQn nhiQm vtt
tqt hiQn trudng; Phei en m6c gon gdng, phir hap v6i c6ng vi€c ho{c m{c trang
phUc b6o hQ theo quy dinh.

2. L6 phltc.'LSphpc dugc m{c khi d6n ti6p kh6ch, tham dr,r c6c bu6i 16 vA
c6c cuQc hgp trgng the, h0i nghi s<r k6t, t6ng ktit hang ndm vd theo y6u rau ,u,rra
cta ttmg hQi ngh!.

+ OA v6i nam: Quar, 6u, 6o so mi ddi tay, thilt caravat ho6c quAn 6o k!, gid,
quan 6o comple; trang phuc dugc trang bi ri6ng cho lgb lugng b6o vQ; oi giay
ho{c d6p c6 quai h4u.

+ piii voi nir: Ao ddi truydn th6ng; qudn 6o compre, bo 6o v6y ddi; di giay
ho{c d6p c6 quai hgu.

- 
-!

Di€u 6. Thrpc hiQn n6p s5ng vrn ho6 trong giao tiiip f.ng xfr:

- 
1.. Trong giao d6p vd tng xri ph6i c6 th6i d0 lich su, t6n trgng, vdn minh;

Ngdn ngt giao ti6p ph6i 16 rdng, mpch rpc; kh6n g eeypr,ic" ha, kh6 khan khi xt
ly, giiri quytit c6ng viQc.

2. Gifi gin gifi gin doan tctit noi bQ tronq co quan, don vi ve ky lupt ph6t ng6n.
Kl6"g 6u9.c ph6t ng6n nhfrrrg di€u chua bi6t hoac khi chua c6 cdn 

"u "hir.,h"*6",,kct luan cuoi ctng gdy anh hudrng cl6n hopt d0ng ,r,ung .,1";il; dcrn vi.
3. Trong giao tii5p vd img xri v6i d6ng nghi6p, nh6n d6n vd kh6ch tham

quan c6n b0 vi6n chric vd nhdn vi6n phii nhd nhfln ,llngnghe y kiiSn, gi6i thich,
huong d6n rd rfug, cp th6 vA cric quy rlinh li€n quan ac" giaj quy6, c6ng viQc.

Di6u 7. Quin Iy tii sin, noi lirm viQc:
"i.

1. c6 tr6ch nhie,m qu6n ry, git gin, b6o vQ vi sri dung c6 hiQu qu6, tii5t
kiQm tdi sdn, trang thi6t bi. ..tai noi lim viQc hodc dugc giao qufu: ly, str dung.
Thuc^hiQnnghi6m chinh c5c quy dinh vA phdng, chdng 

"iayr,6, 
rrri dugc lu6n

chuy6n, di6u dQng sang tinh vpc c6ng t6c kh6c ho{c nghi viQc ph6i ban giro duy
dri tii sin, trang trri6t_ui... dugc giao qu6n ly, sri aung cho Truong phdng, ban,
trung tdm. Nghi6m c6m sri dpng tii sin, trangttri6t Ui ho{c phunng tiQn kh6c
dugc co quan trangb! phgc vp vdLo c6ng viQc ri6ng ho4o mpc rlich c6 nh6n kh6c.
N6u lim m6t, fou h6ng md kh6ng c6 l;l do chinh d,irg thi ph6i b6i thuong theo
giStA tdi san tpi thdi di6m d6.

2. D6i vcri cari bQ vi6n chirc, nhan vi6n thgc hiQn nhiQm vu tpi khu vuc tru
sd ccv guffi, dia di6m thudrng tryc, phdng lim vigc ptrai ,a, .aO pt6rr*, noi llrm
ylec son gang, khoa hgc, spch sE, ng51 nip; ban ldm vi6c c6 nhen, sep x6p tdi
liQu ggn gi.rrrg, ngen nip, thu6n riOn. rfuttat ch cdc thi6t bi durrg dign ka6ng.d"
thi6t kfii ra kfr6i phdng vd htit gicr lim viQc.
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3. Str dUng tii5t kiQm diQn, nu6c; d6 phucrng tiQn, dung cp dung noi quy

dinh; c6 y thric phdng, chting chdy n6 vd giCr gin, b6o vQ canh quan m6i trucrng

noi ldm viQc vi khu vgc dugc giao thpc hien nhipm vU. Hang ngiy, tru6c vd sau

gid ldm viQc t.u ti5 chirc dgn v$ sinh phdng lem viQc, ncvi lAm viQc; thu don vA dO

r6c, ph6 thni dung noi quy dinh; gifr gin vp sinh chung trong khu v.uc Di tich.

Didu 8. Quy ilinh a5i vOi nhin vi6n bio vQ Qi co quan:

1. M4c trang phgc, deo th6 theo quy dinh cua co quan; Thucrng tryc, b6o vQ

co quan 24l24htdt circ5c ngdy trong tuAn (kC c6 ngdy 15, t6t, ngey nghi) theo sg

phan c6ng cria 15nh dpo Phdng B6o vQ vd c6 lich cg th6 hattg tuAn, tharg.

2. Chid6n cho kh6ch vd c6ng ddn d6n ti6n h9 cdng t6c vd ldrn viQc, d0ng
thdi th6ng b6o cho b0 phQn Thucrng tr.uc Phdng TO chfc - Henh chinh biti!

ri ! | , I A r A
hudrng ddn sdp x6p phu<rng tiQn cria c6n b6, nhan vi6n co quan, kh6ch d6n 1i0n hQ

c6ng tdc vitcdng ddn ggn ging, ngen n6p dirng noi quy dinh;

3. Thucrng xuy€n ki€m tra cdng tdc dtmbio an ninh, an toirn trong co quan;

Ki6m tra viQc kh6a c&a cdc phdng, ctra, c6ng ra vio ctra co quan khi htit gio ldm
A,

viQc, n6u c6c phdng kh6ng thUc hipn c6c biQn ph6p an toan thi b6o vQ lpp bi6n
ban b5o c6o ldnh dpo Phdng 86o vQ vd ghi nQi dung viro sd tryc b6o vQ, bio vQ

tii sin cta co guffi, ntiu d6 xhy ru mdt mdt do c6 henh vi dQt nhQp, ph6 ho4i tir
b6n ngoii thi nhen vi6n b6o vQ phii chiu tr6ch nhiQm tru6c ph6p lqt va co quan;

4. Ban d6m phii thucrng xuy6n tuAn tra, canh g6c dC ph6t hiQn kip thoi
nht,rg hanh dQng xdm ph4m d6n tdi siur co quan ho{c gdy met an ninh trflt tU.

Khi c6 hiQn tuqngbetthucrng mdt arrtodn xiy ra phii b6o v0 hiQn truong,b6o
c6o kip thli cho 15nh d4o Phong B6o vQ dC giei q,ry6t;

5. Thyc hiQn nghiOm tiic ctr6 aO nh?n vi bdn giao ca hang ngdy (.e6 sO s6ch

ghi ch6p dAy du); Git gin vQ sinh noi thudrng tr.uc vd trong co quan, tuyQt d6i

kh6ng dua ngudi th6n vio nghi l4i trong Phong Thulng truc b6o vg;

Ei6u 9. Sfr drtng phdng hgp, phdng kh6ch:

1. HOi nghi cua co quan: Phdng T0 chfc Henh chinh phOi hqp v6i b0 phan

li6n quan chu6n bi co s0 vpt ch6t H€n quan phuc vp hQi nghi, UO tri nhdn vi6n
phuc w hQi nghi.

2. Cdc phdng, ban, don vi, doan th6 tr.uc thuQc: C6 nhu cAu str dUng phdng

hgp, phdng k*r5ch ph6i ddng ky vdi Phdng T6 chirc - Hanh chinh tru6c it nfr6t Ot

ngey. Trucrng hqrp dQt xu6t co th6 trao aOi voi l6nh dpo Phdng Td chric - Hanh

chinh ae aieu chinh, sap x6p cho phu hgrp.

B. DOr vdr,xuAcu pf,N LAM vIEC vA KIEN NGHI, KHruu N4r, 16 cAo:

Di6u 10. D6i vfi t6 chrfrc, ci nhfin tl6n li6n hQ c6ng t6c vir llm viQc:
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1. Xu6t trinh giey gi6i thiQu, chrlmg minh thu nhdn ddn ho{c c6c gi6y to
khdc c6 li€n guffi, A5i vOi ph6ng vi€n b6o chi ph6i xu6t trinh the nha b6o vir cl6ng

ky v6i nhan vi6n Thu,rng ttUc 86o vQ trudc khi vio ldm vi€c hopc li6n hQ cdng
t6c. Ra, vdo co quan vd ddng ky lnm viQc theo sg hudrng d6n cria b6o vg co quan

vi c6n b0 thuong tr.uc ti6p kh6ch thuQc Phdng T6 chfc Hanh chinh; ktr6ng ty y
di lai rrtrfrng noi kh6ng c6 nhiQm vp.

3. Kh6ng dugc mang vfi khi, ch6t n6, cfr6t aE chdy vi ho6 ch6t dQc hai vio
khu vgc co quan. Kh0ng ldm viQc vdi nhfrng ngudi dE u6ng'hopc say rucru, bia,
sri dpng ch6t kich thich... ntrirng ngudi mic chimg_bqnh t6m thAn.

4. Cdcphuong tien di lpi nhu: 616, xe mdy,xe dpp ph6i de dring noi quy
dinh theo huong d6n cria b6o vQ co quan.

5. Trang phUc phii ggn gdng, kh6ng m{c qu6n 6o ngri; quen 6o cQc,

ngin.. .; c6 th6i dO vdn ho5, vdn minh trong giao ti6p; giir gin vQ sinh chung.
*'

Didu 11. Edi-v&i.c6ng d6n.tl6n-ki6n.ngh! khiiiu n4i, t5 c6o:

1. Xu6t trinh gi6y to tuj,thdn ho[c gi6y mdi, uj, quyAn theo quy dlnh cua
ph6p luft (ntiu c6) cho Thuong tryc b6o vQ vi can b9 ti6p c6ng d6n.

2. Nghi€m chinh chdp henh nQi quy co quan, noi ti5p c6ng ddn vi sp hu6rng

din cria can b0 b6o vQ vi ti6p c6ng den. Kh6ng duo. c c6 hdnh vi gdy r6i, lam anh
hucrng diin an ninh, trft tg, an toin cria co quan vd ncri ti6p cdng ddn; trang phUc

ggn ging, kh6ng m{c quAn 6o ngri; quAn 6o cQc, ngen...; c6 th6i dO vdn ho6, v6n
minh trong giao titip.

- 3. Kh6ng mang theo vfi,khi, ch6t n5, chAt dE ch6y vdo co quan vd noi ti6p
c6ng den. Kh6ng lirm viQc v6i nhimg nguoi t15 u6ng ff9u, bia, sri dUrU ch6t kich
thich... ntrimg nguoi mic chimg benh tdm thAn hopc nhirng nguoi ild dugc tri loi
rrhrmg v6n ti6p tuc kiiSn ngh!, khiiSu npi, td c5o ctng m6t dung tru6c.

4. Trinh bdy nhinrg nQi dt-g ki6n nghf, khi6u nai, t5 c6o...ph6i trinh bdy
trung thpc sg viQc, cung c6p tdi liQu ti6n quan d6n ngi drng ki6n nghi, khi6u n4i,
.A
t6 c6o cria minh ve ky x6c nh{n nQi dung de t"rinh bay.

5. Tru&ng hqp c6 nhi6u ngudi d6n noi titip c6ng dan de ki6n nghi, khi6u
. ,A

n4i, tO c6o... _gung mQt nQi dung thi ph6i cri mQt nguli dpi diQn dC trinh bdy vdi
can bQ ti6p cdng ddn.

Chuong.III
TO CHTTC THIIC HIEN

Di6u 12. Ei6u khof,n thi hirnh:

1. NOi quy ndy du-ry. c ri6n khai d6n toan th€ can bQ vi6n chftc, nhan vi6n trong
Khu di tfch llch str EOn H*g; c6c td chfc, c6 nhdn c6 1i6n quan. C6c phdng,banr,
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trung t6m tr.uc thuQc c6 tr6ch nhiQm ph6 bi6n, quan riQt d6n can bQ vi6n chirc, nhen
vi6n trong don v! thgc hiQn nghidm tuc nhfing quy dinh rrong nQi quy niy.

2. Giao Phdng T6 chric - Henh chinh ki6m tra, gi6m s6t vir <l6n d6c vi6c
thgc hiQn NQi quy cta co quan vi b6o c5o kiSt qui v6i Ban Gi6m d6c. Trong khi
thgc hiQn, cdc phdng, ban, trung tdm vi c6n bQ vi6n chirc, nh6n vi6n c6 thenh
tich thi dugc khen thu6rng kip thoi, n6u vi pham thi tuy theo tfnh chdt,mirc dQ vi
pham sE bi xri ly theo quy dinh.

3. Trong qu6 trinh thgc hi6n, n6u c6 vudng mic ho{c b6 nQi dung kh6ng
phu hgrp cAn sria doi, bo sung. Truong c6c phdng, bm, trung tdm.phan anh vni
Trudrng phdng Td chric - Hanh chfnh d6 t6ng hgf b6o c6o Gi6m ddc xem x6t,
diAu chinh cho pht ttW

Luu Quang Huy
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